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CIRCULAR

The financial year 2024-2025 is coming to an end soon. The deduction of Income Tax of
Officers and some staff members is being done cvery month from their salaries with effect from
the salary for the month of March, 2024 payable in April, 2024. Accounts Section is finding it
difficult to arrive at the Income Tax liability of the remaining staff in the absence of particulars
of their savings during the current financial year. To avoid less deduction of Income Tax and to
avoid penalty, all the officers and staff’ members are requested to submit the particulars of ‘
savings in the enclosed Income Tax Calculation Sheet 2024-2025. Receipts in support of |
saving viz. policies of LIC, Postal Life Insurance (PLI), Tuition Fec of Children, SBI Life
Insurance, Principal payment on HBA, Sukanya Samruddhi Yojna, Medical Insurance
Premia, Interest on Higher Educational Loan, Interest on IHBA, ctc. may be submitted to
the undersigned before 23.11.2024. If the particulars are not submitted by the stipulated
date, it will be presumed that the official has no other savings and Income Tax will be
calculated at the applicable rates and deducted from their salaries from November, 2024.

All may kindly make a note ofit. L J
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Encl: Income Tax Calculation Sheet 2024-2025.

Distribution:
1. All Officers {SAE(V)YAE(PYAE(V)/AO}
“All Staff Members by Circulation
3. Notice Board: Administration/Training/Testing
4. PA to Director - for information of Hon’ble Director
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